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1. Purpose 
 
The purpose of this Policy and Procedure is to outline the process for assessing international 
student transfer requests  
and  the circumstances in which Queensford College will allow both the enrolment of transferring 
students and the release of students from the College to another provider.  The restriction applies 
to any prerequisite courses in a package of courses as well as the first six months of the principal 
course.  

2. Scope 
This policy and procedures apply to all staff and students at Queensford College across 
different states who 
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6.2 Queensford College may allow students to transfer to another provider after the 
students have completed six months of their principal course. If a student is 
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6.12 If the student is intending to transfer to another provider from a future date and 
wants to continue their enrolment with Queensford College until then, the student 
is advised to lodge the request closer to the date and prior to their 
commencement with another provider. 
 

6.13 

https://eforms.queensford.edu.au/?f=PUUyhA&t=Enrollment%20Variation%20Form
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7.2 Incoming students 

i. Overseas students intending to enrol with Queensford College from another 
CRICOS registered provider submits an Enrolment Form along with a 
confirmation of release from the principal course provider which details the 
agreement of that provider to release the student from their enrolment (except 
under the circumstances outlined in 6.1 of this policy). 

ii. Student Enrolment Officer accesses the student information via PRISMS to 
confirm whether the student has completed 6 months of studies of the 

https://prisms.education.gov.au/Information/ShowContent.ashx?Doc=How%20To%20Manage%20Student%20Transfers%20in%20PRISMS.pdf;
https://prisms.education.gov.au/Information/ShowContent.ashx?Doc=How%20To%20Manage%20Student%20Transfers%20in%20PRISMS.pdf;
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iii. Enrolment variation form 
iv. Complaints and Appeals Policy and Procedures 
v. Course Progression Monitoring Policy 
vi. Fees payment and protection policy 
vii. Letter of Offer and Student Agreement 
viii. Enrolment Variations Manual (Internal) 

 
 
 
 


